
 

1167 Independence Avenue Suite 100 - Marion, Ohio 43302 - (740)387-7200 -  Fax (740)387-5728 

 
Dear New Patient, 
 
The physicians and staff of the Marion Independent Physicians Association (MIPA) would like to welcome you to our 
group and thank you for choosing MIPA to assist you with your medical needs.  MIPA features specialties including Family 
Practice, Orthopedic Surgery, General Surgery, Physical Therapy, and Psychiatry.  Our entire group is dedicated and 
focused on providing the best care possible to you and your family. 
 
Included in this packet, you will find information that our office feels will be helpful to you, along with the forms that need to 
be completed and returned to our office.  It is important that these forms are completed and returned to our office AT 
LEAST 2 DAYS PRIOR to your appointment.   The “Release of Medical Records” form should be filled out and sent to 
any physicians and/or facilities that have provided treatment to you that may be pertinent to your care and treatment by 
our MIPA physicians.  Please bring all your medications to your first appointment. 
 
At the time of your appointment, please be sure to bring your current insurance cards and picture ID.  Please note that it is 
your responsibility to ensure that the physician you are seeing is a participating provider with your insurance company.  
Also, it is your responsibility to find out if your insurance company requires prior authorization for treatment, such as 
mental health services.  Most insurance cards have this information on the back with an 800 number to call PRIOR to your 
initial visit.  Failure to get prior authorization could result in a denial of claim and in turn you will be responsible for this 
payment.  All co-pays must be paid at the time of service.  For your convenience, MIPA accepts cash, check, and all 
major credit cards. 
 
To Summarize, please review the following items: 

• Complete the enclosed forms and return our office. 
• Bring your insurance card, picture ID, and be prepared to pay any co-pays. 
• Verify insurance coverage prior to appointment. 
• Bring current medications. 
• Please arrive 15 minutes early for your first appointment. 

 
If for any reason you need to cancel or reschedule your appointment, please give us a 24 hour notice. 
 
 
We appreciate that you are choosing MIPA for your health care needs and hope that you will find your visit with us 
rewarding and beneficial. 
 
Sincerely, 
 
 
        
 
Raymond Gardner, MD 
Family Practice 

Srinivas Ravi, MD 
General Surgery 

J. Timothy Spare, MD 
Psychiatry 
 
 
 

 
Shelia Reddy, MD 
Internal Medicine 

 
MIPA Physical Therapy 
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